miproducts

Create / Edit miproducts Product Listing

PRIOR TO THE WORK SECTION GOING LIVE it is necessary to create at least one Miproducts
listing. These listings sit alongside your work section, are free and you can list as many as you
like. They are there to assist the specifier with a factual summary of information about your

products, and also provide live links to your website for more in depth technical data.
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Masterspec will set up your
miproducts company profile and
email you with a password. Check
these details by logging in

to www.miproducts.co.nz and
click on COMPANY DETAILS.
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STEP 1.

Once you have logged in, select SUPPLIERS>PRODUCT LISTINGS. To create a new product listing,
select NEW PRODUCT. Or, if you'd like to edit an existing listing, select the product under the

"Product Name" list.
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Manage Your Product Listings

I you are creating or updating a Product Technical Statement (PTS) you may find it helpful to download our guide: The PTS approach fo
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From here, you can choose a STANDARD PRODUCT LISTING or a PRODUCT TECHNICAL

STATEMENT

Follow the on-screen prompts to create
your basic listing details.

Tip: The name of the product and the
first description line are searchable
within miproducts. Use the extended
keywords for additional tags.

Select SAVE AND CONTINUE to move
onto Step 2.
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STEP 1.
Base Information

Base Product Information

Listing Type: ‘ Standard Listing v To gain better sxposurs for
your products choose our
Brand Name: Standard or Product Technical

Statement opfions
Froduct Listing Examples:
Standard Listin

Product N o
roduct Name Product Technical Statement

Do not repeat Brand’.

Product Description
Max 100 charactars. e

0 characters

Extended Keywords
Do not repest words slready included above:

Does this product differ
to your company Yes @ Ho
logo/brand?

Visible: G4

Save { Save and Continue }
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STEP 2.

Input FEATURES OR PRODUCT INFORMATION
(1000 character limit) into description. Include a
description of what it does, where the product
can be used, details including size, colour etc.

Tip: Leave out marketing phrases that can't be

validated.

Insert LINK TEXT - ie. "View More", "technical data

sheet" or CAD Drawings".

Insert the URL ADDRESS of where additional

information can be found.

Tip: Ensure this goes to a precise page so the
specifier doesn't have to click through a myriad of
other links or pages to get what they need.

Insert a great IMAGE (4MB). Remember it's your
chance to show the specifier your product.
Remember it is a small image - try and keep them

consistent

Select SAVE AND CONTINUE

STEP 2.

STEP 1.
Product Details

STEP3.
Base Information Gonfirm

Final Step!

‘You have chosen the Standard listing option for this product. Please check your listing details below,
if you are happy, click on the ‘Confirm Listing’ button at the bottom of the page to submit it for
review.

If you need to edit your listing click here

Charging for paid listings
Charging runs from the date this page is first submitted, and is automatically charged annually to renew for each ensuing year -
unless the listing is cancelled or is downgraded fo a free listing

This is how your product will display in the search results list

Waterproof Membrane Test
Treehouse A

Test

Confirm

I agree to the terms and conditions of listing a product in the miproducts.co.nz website directory and
[ understand that | will be inveiced for the annual listing fees applicable for my listing
Please note: Standard Listings will not be inveiced

Confirm Listing ’

Glicking the ‘Gonfirm Listing' button sends it to
miproducts.co.nz for approval

STEP 1.
Ease Information

Description: 25 of 1000 chars max. =

STEP 2. ’

STEP3.
Froduct Details

Confirm
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Product Description here

Link Text {eg. ==View More):

URL/Address (eg: hitp:/ivww.google.com): Max 200 chars

Choose image:

| Browse.. |

(Allowed Extensions: JPG, GIF, PNG; Max File Size: 4MB)
(Width: 194px Height:194px)

Save and Continue ’

STEP 3.

Select STANDARD PRODUCT to review your listing
information. Ensure the link is working correctly. If
you need to make further changes, click on the STEP
icons to return to that area.

Click the CONFIRM tick box to submit your listing for

approval. They will now go into a queue for our
team to review and assign a CBI code. This process
will take at least one full business day.

Once all your listings are live, it is your responsibility
to continue to maintain the information provided to
the specifier. Any changes you make to your
marketing/technical material, should be reflected in
your miproducts listings.

** Product Technical Statement: PTS are available on request. All Product Partners are assigned five PTS with their
agreement. For further information and assistance with this, please contact Masterspec.

2.11 Dominion Road

Mount Eden, Auckland
Phone: 09 631 7044

Email: gen@masterspec.co.nz

Do O

B\ NEW ZEALAND INSTITUTE OF

B ARCHITECTS

.............

masterspec

™
ﬁgg



